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 Building Permit – Driveway Access 
Please provide clear, legible, and precise information.  If incomplete applications are submitted, the Permit Process will not be 
expedited in a timely manner.  Please note zoning specifies the regulations and permitted uses for properties within those 
designations. ALL Builders/Contractors to have current City of Penticton Business Licence or an OSICBL. 

Project Address:  Office Use Only 

DOCUMENTS: ( Required at time of application /  May be required)  Submitted Accepted 

1. Completed and Signed 
Building Permit Application  

Please include construction value of project.  For current 
application fee refer to Fees and Charges Bylaw–Appendix 4  � � 

2. Building Permit Agency 
Agreement 

If a third party is representing the owner of the property for 
building permits, a signed and completed Agreement form is 
required. 

 � � 

3. Owner’s Acknowledgement 
Form 

All permit applications that include a new foundation or the 
use of heavy equipment on the property must include a 
signed Owner's Acknowledgement Form 

 � � 

PROFESSIONAL DOCUMENTS AND DRAWINGS: 
Guides:  Structural Reviews:  Please refer to Building Bulletin – When a Structural Engineer is Required. 
4. Letters of Assurance (LOA) 

• Schedule B is required from a 
registered professional when one has 
been retained or if during the plan 
review it is determined by the Building 
Officials. 

Schedule B – Geotechnical 
� Sealed drawings from Professional 
� Additional documentation: __________________ 
� All Letters of Assurance also require a copy of Certificate 
of Insurance from each Professional 

 � � 

DRAWINGS - REQUIREMENTS FOR ALL DRAWINGS:   
• One (1) complete copy of each plan is required with 

permit application 
• Provide metric 1:100 or ¼ foot scaled plans 

• Include North arrow for all plans 
• Include Civic Address 

5. Site Plan: 
Confirm zoning setbacks, heights, etc.: 

• Location of buildings and structures, and the 
existing driveway, if applicable 

• Covenant Boundaries, Right-of-Ways, or easements 
(see Title Search) 

• City utilities, such as service connections (sanitary 
and water), power poles, street signage, and 
hydrants 

 
• Type of curb – rolled curb, barrier curb, 

curb and sidewalk, separate sidewalk 
• Direction and percentage of slope of 

driveway, including retaining or 
drainage. 

 � � 

Permit Submission (Office Use) 
Screened by: Date:  Insufficient information for application 

as noted –  
Re-submit 
 Accepted for Application 

Comments:  

 
 

 
Building Permit Checklist 

Building and Licensing-Development Services Division 
171 Main St.   |  Penticton B.C.  |  V2A 5A9 

P:  (250) 490-2571 |  E:  buildinginfo@penticton.ca   

https://www.penticton.ca/sites/default/files/uploads/bylaws/2014-07%20Fees%20and%20Charges%20Bylaw%20-%20CONSOLIDATED%20PACKAGE%20-%20December%2015%2C%202021.pdf
https://www.penticton.ca/sites/default/files/docs/business-and-building/building-bulletins/Structural%20Engineer%20Triggers%20Bulletin%2018-03.pdf
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Building Permit Agency Agreement 
Building and Licensing-Development Services Division 

171 Main St.   |  Penticton B.C.  |  V2A 5A9 
P:  (250) 490-2571 |  E:  buildinginfo@penticton.ca  

Effective Date:  June 15, 2021 

Project Address(es): 

The agent is authorized to: 

1. Apply for and obtain a building permit in respect of the land from the City of Penticton under the provisions of
Building Bylaw No. 2021-21;

2. Provide to the City as my agent all information and documents required by the bylaw for such an application;

Agent Contact Information: 

Company Name: 

Contact Name: 

Address: 
Unit/House/Street City Province Postal Code 

Email: Phone: 

Owner Responsibility: 

I/We accept and understand that during any construction I/we have the overall responsibility for assuring the building 
conforms to the requirements of the Building Code.  The process of assessing conformity to the requirements during 
construction is the responsibility of the registered professionals for complex (Part 3 BC Building Code) buildings, and 
the designer/builder for standard (Part 9 BC Building Code) buildings. 

I/we further understand that this authorization will remain in full force and effect until the permit expires, which is two 
(2) years after the permit has been issued OR until I/we notify the City of Penticton in writing that it has been revoked.
Person(s) wishing to extend the Agency agreement must have the request in writing to the Building Official.

All registered owners or authorized signatory of Corporate Owner must sign below. 

Property Owner Information: 
Company Name: 

Contact Name 1: 

Contact Name 2:  

Address: 
Unit/House/Street City Province Postal Code 

Email: Phone: 

Please Print Name (owner 1): Signature (owner 1): 

Please Print Name (owner 2): Signature (owner 2): 

This information is collected by City of Penticton under section 26(c) of the Freedom of Information and Protection of Privacy Act (FOIPPA).  The information collected will be used to process 
your application(s).  If you have any questions about the collection, use or disclosure of your personal information, please contact the Head of FOI at City of Penticton at 250-490-2400.

Forms are updated periodically. Please ensure you have the most recent edition  Sept2021 
Office Use:  1490-09  Forms Management\Building Dept\Agency\Building Agency Agreement.docx 
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PART 9. OWNER’S RESPONSIBILITIES 
 
Owner’s Obligations 

Damage to Municipal Works 

Notice 
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